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00 oTaesie SKCNJyaTauud HHPOPMAIHOHHBIX CHCTEM
JlenapraMeHTa HH(POPMAUHOHHBIX CHCTEM H TEXHOJIOTIHi
¢denepanbHOro rocy1apcTBeHHOr0 0K/IKeTHOrO
00pa3o0BaTeJbHOT0 YUpekK/IeHHs BbICIIero o0pa3oBaHus
«[ocymaperBeHHbI HHCTHTYT pycckoro si3bika HM. A.C. ITymkuna»

1. OGue NoIOKEeHHS

1.1. Hacrosiniee mMoOJOKeHHE pEryJdpyeT AeATeNbHOCTh OTJAeNa I3KCIUTyaTalMu
uHPOPMALMOHHBIX cucTeM JlenapraMeHTa HMH(POPMALMOHHBIX CHCTEM H TEXHOJIOTMH
(emepanbHOro rocy1apCTBEHHOTO 010KETHOro 00pa30BaTeIbHOTO YUPEIKACHHS BBICIIETO
o6pazoBanus «I ocynapcTBEHHBIN HHCTUTYT pycckoro a3eika uM. A.C. Ilymkinnay (nanee —
OTZEN) ¥ YCTaHABIMBAET €ro CTPYKTYPY, 3a1auu ¥ GYHKIMH, a TaKKe 1paBa, 0053aHHOCTH
¥ OTBETCTBEHHOCTD €r0 PyKOBOAMUTEJIS.

1.2. Otmen  sKcrulyaTaldd  WHGOPMALMOHHBIX ~ CHCTEM  BXOAMT B COCTaB
JlenapramMenta  MHQOPMAUMOHHBIX ~ CHCTEM M TEeXHOJNOTHA  (enepanbHOro
rOCYIapCTBEHHOTO GIOKETHOTO 00pa30BaTeNbHOIO yUpekIeHHUs BbICLIEro 00pa3oBaHus
«ocynapcTBeHHBIH MHCTHTYT pycckoro sizbika uM. A.C. [lyuikuHa» (nanee — HNHCTUTYT)
M KypHpYeTcs IPOPEKTOPOM I10 PasBUTHIO H IH(POBU3alMK 00pa3oBaHHs.

1.3. B cBoeil maeaTenbHOCTH OTAel pykoBojcTByeTcss dDerepanbHbIM 3aKOHOM
ot 29 nexabps 2012 r. Ne 273-®3 «O6 obGpaszoanuu B Poccuiickoit ®Deepauun»;
HOPMATHBHBIMU [IPAaBOBBIMH aKTaMH MUHHCTEPCTBA HAayKH M BBICIIETO o0Opa3oBaHUs
Poccuiickoit ®enepauii ¥ HMHBIMA HOPMAaTHBHBIMH TIPABOBBIMH aKTaMMH; YcraBom
UuctuTyTa; Hactosumm [lojoskeHHeM M WHBIMH JIOKAIbHBIMH HOPMATHBHBIMU aKTaMH
HUucrtutyTa.

1.4. JleSTeNbHOCTRIO OTAENAa PYKOBOJAMT Ha4yalbHHK OT/A€Na 3KCIUlyaTalnH

HH()OPMALIMOHHBIX CHCTEM.
1.5. TlopsimoK Ha3HayeHHs Ha JOIDKHOCTh H OCBOOOXNKICHHA OT JIOJDKHOCTH,

pacrpesiefieHus  00s3aHHOCTEH BHYTpM OT[ena  ONPENENAIOTCA  AOJLKHOCTHBIMH
MHCTPYKIMAMH  pPabOTHUKOB — MONpas[e/ieHus,  YTBEPKICHHBIMH — PEKTOPOM  HIIH
YIIOJTHOMOYEHHBIM JTULIOM.

1.6. Otmen co3maercsi, PEOPraHU3YeTCs MW JIMKBHIUPYETCS B COOTBCTCTBHH

¢ YcraBom MHCcTHTYTA.

2. OcHOBHBIE LEJH H 32/1a4H 0T/e/1a
2.1. OCHOBHBIMHM LIEJIIMH JIEATEIBHOCTH OT/ENIa SABJIAIOTCH:
2.1.1. Co3nanne, obecrieueHue (GYHKIMOHHPOBaHMA M pa3BUTHE  HAydHO-
oGpazoBarenbHoii  cpenbl  MucTHTyTa Ha  OCHOBE  COBPEMEHHBIX HH(OPMALIMOHHBIX
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TEXHOJIOTHH 711 y4eOHOM, OpraHM3allMOHHO-YIIPaBIeHYeCKOH, (HMHAHCOBO-X03SHCTBEHHOM
M Hay4HOH AeATeIbHOCTH.

2.1.2. UndopmanimonHO-TeXHONOrMYeckoe — ofecreyeHne ydeGHOro mporecca
B UHcTHTYyTE.

2.2. OCHOBHBIMH 3ala4aMH OTJIeJIa SBJISIOTCS:

2.2.1. Oka3aHue TeXHMYECKOH M MeTOIHYecKoi moMoiuu paboTHukam HMHCTHTYTa
B aBTOMATH3allMH [IPOU3BOACTBEHHBIX IPOLIECCOB.

2.2.2. ObecneyeHue MOJHOTO LUKIIA BHEAPEHUS HH(GOPMALIHOHHBIX CHCTEM.

3. ®yuxkuuu otaesa

3.1. Otgen B COOTBETCTBMH C BO3JIOXKEHHBIMH Ha HEr0 3afladyaMH OCYILECTBISIET

cienyroupe GyHKIHN:

3.1.1. Co3nanue, obecnieuenre QyHKIHMOHUPOBAHHUS U PAa3BUTHE LIEHTpa 00paboTKH
AaHHBIX MHCTUTYTA, MH)OPMALIMOHHO-TEIEKOMMY HUKALMOHHOM ceTH MHCcTHTYyTA.

3.1.2. Opranusauuss M OCYIIECTBICHHE IIOCTOSHHOW IPOrpaMMHO-TEXHHYECKOM
MOIEPXKKHM KOMITBIOTEpHOr0 napka MucTuTyTa.

3.1.3. Okazanue KOHCYJILTaTHBHO# OMOIHX paboTHHKaM MHCTHTYTa 10 M3yYeHHIo
MPUKIAJHOTO TPOrPaMMHOI0 00ECIeYeHus, COCTABISIOIIEr0 OCHOBY oOOecleueHus
y4yebHoro nporecca MHcTHTYTA.

3.1.4. Pabota 110 paclIMpeHHIO 1 aIMUHHCTPUPOBAHUIO JIOKATILHBIX KOMIBIOTEPHBIX
cereil MIHCTUTYTa, MX MporpaMMHasi U TEXHUYECKAs MOIEPKKa.

3.1.5. BeinonHeHHe IMarHOCTHYECKUX U PEMOHTHBIX paGoT.

3.1.6. Obecrieuenne rnpouecca 3aMeHbl U YCTAHOBKH pPacXOHbIX MAaTepHasoB
(kapTpuJUKeii, ToHepa) B CTPYKTYPHBIX N0JIpa3/ieeHUsX.

3.1.7. B3aumoieiicTBHE C CEpPBHCHBIMH LIEHTPAMH 0 PEMOHTY BBIYHCIMTEIBHOM
Y OPTITEXHHUKH.

3.1.8. [lnanuposanue M 3aKynka o60pyA0BaHHs U KOMIUIEKTYIOIIHUX.

3.1.9. Ilomowb B BeeHHH y4éTa M MpPOLECCE CIIMCAHMS KOMITBIOTEPHOH TEXHUKH
1 KOMITJIEKTYIOIIMX U PACXOJIHBIX MAaTEPHAJIOB.

4. IlpaBa otaena

4.1. JIns 1OCTHKEHHs OCHOBHBIX Liejiell PyKOBOIMTENb U PabOTHHUKH OT/ENa HMEIOT
11paBo:

4.1.1. 3anpalMBath M TOJNyYaTh OT CTPYKTYPHBIX NoApasieneHuii WHcTHTyTa
CBEIICHUSA, CIPaBOYHBIE M Jpyrde MaTepHalbl, HEOOXOAMMBIE MJIsi OCYLIECTBJIEHHS
JIeATEIbHOCTH OTAEeNA.

4.1.2. Ilpencrapnsare OTAEN B oOpraHax TIoOCYJapCTBEHHOH BIACTH, MECTHOIO
CaMOYIIPaBJICHUs], HHBIX OpraHax, yYpekKICHUAX U OpraHu3alusaX 110 BOTIPOCaM, BXOAALIUM
B KOMIIETEHLMIO OTAeNa.

4.1.3. B3auMoneicTBOBaTEL CO BCeMH CTPYKTYPHBIMH 0pasjenenuamu MHcTuTyTa
10 BOMIPOCaM, KacarolUMCs AesTeIbHOCTH OT/IENA.

4.1.4. laBaTh  pa3bsiCHEHHsS M pEKOMEHJALMH IO BOIPOCAM, BXOIALIUM
B KOMIIETEHLIMIO OT/eJa.
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5. Ob6s3aHHOCTH OTEIA

5.1. PykoBomutenb U paDOTHUKH OTJiesa 00s3aHBbI:

5.1.1. Cobmonars 3akoHomatesibcTBO Poccuiickoii Meneparmu, obuenpru3HaHHbIE
NPUHLUIBI ¥ HOPMBI POCCHICKOTO M MeX/IyHapoJHOTO IpaBa, Kacalouecs cdepbl cBOekH
JIeSTeJIbHOCTH, a TaKKe HOpPMbI, MpeaycMoTpeHHsle YcraBom HWHctutyTa, IlpaBnmamu
BHYTPEHHEr0 TPYJIOBOTO pacrnopsaka, HacToswMM [lojoxkeHneM W MHBIMH JIOKAJIbHBIMU
HOpPMAaTUBHBIMU akTamu MHCTUTYTA.

5.1.2. Exxerogao wuHpopMupoBaTth pekropaT WHCTUTyTa 0 pe3ynpTaTtax CBOEH
NesITeTbHOCTH.

6. OTBeTCTBEHHOCThH
6.1. Ha pykoBoauTens oTaena Bo3jiaraeTcs nepcoHaabHasi OTBETCTBEHHOCTE!
6.1.1.3a  opraHuzanuio  AEATEJBHOCTH  OTA€Na [0 CBOEBPEMEHHOMY
H Ka4yeCTBEHHOMY BBINOJIHEHHIO BO3JIOKEHHBIX HA HETO 3a/1ay.

6.1.2. 3a OpraHM3alMIO OINEPATUBHON, KAYeCTBEHHOW MOJArOTOBKH M HCIOIHEHHUS
JTOKYMEHTOB B COOTBETCTBHH C JIEHCTBYIOIIMMU IIpaBHJIaMH U HHCTPYKIUSIMH.

6.1.3. 3a cBOeBpeMeHHOEe UCIIOJHEHHE, COXPaHHOCTD U Mepeiada B apXUB MPUHATBIX
B paboTy JIOKYMEHTOB B COOTBETCTBHM C HOMEHKIATypo# aei MHcruryTa.

6.1.4. 3a cobmoaeHue pabOTHUKAMU OT/ies1a TPYAOBOM JUCLIMILIMHEIL.

6.1.5. 3a obecrieyeHre COXpaHHOCTH HUMYIIIECTBA, HAXOAALIEr0Cs B OTENE.

6.1.6. 3a obecrieueHre coOMIONEHMS TIPABUIT TTOXKAPHOW Oe30MacHOCTH, TpebGoBaHUM
TpaBHJI OXPaHbI TPY/Ia.

6.1.7. 3a obecnieuenne COXpaHHOCTH MEPCOHANBHBIX JaHHBIX pAOOTHHUKOB OT/EIA.

6.1.8. 3a nombop, pacCTaHOBKY H JeSITEIbHOCTh PAOOTHUKOB OT/Ea.

6.1.9. 3a cobmonenne Komekca stuku paborHukos u obywatommxcs ®I'bOY BO
«"ocynapcTBEeHHBIH HHCTHTYT pycckoro sasbika uM. A.C. ITymknHay.

6.2. OTBeTCTBEHHOCTh PabOTHHKOB OTJeNla YCTAHABJIMBAETCA MX [ODKHOCTHBIMU
UHCTPYKLHUAMHU.
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[TPOEKT BHOCHT:

COI''TACOBAHO:
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